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1. Begin your research in several places (books, magazines, the Internet) 

to find out as much as possible about your topic. 
 
2. Make sure that you are keeping a list of your sources so that you can 

create a bibliography. 
 

3. Make detailed notes and diagrams. 
 

4. Talk to an expert about your topic. 
 

5. Be sure to cross-check your information to verify that it is correct. 
 

6. Include details relating not only to your topic but to the people who 
were important to the topic. 

 
7. Use your own words when writing your report. 

 
8. Create a rough draft. 

 
9. Edit, revise and rewrite your work. 

 
10. Be sure to include the following information with your final project: 

 
a. Title 
b. What you wanted to do / find out (purpose) 
c. Hypothesis 
d. Pictures and drawings 
e. Materials ? 
f. What you learned (Conclusions) 
g. Charts and Tables ? 
h. Diary / Journal 
i. Who helped you 
j. Bibliography 



  
  

  
  
  


